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4 Steps Checklist for International Students & Graduates
in the provinces of  SK, NS, AB, BC, NL,MB
4 steps:

a) How to file tax with Shan iTax iPro     

b) Current info about you     

c) Your life in Ontario (between arrival date and before leaving Ontario)
d) Your life after moving to your current province

A)    How to file tax with Shan iTax iPro 
	
	  Needed


	 Notes for Help, How? &  Tips
	Your Answers to Shan

	Sending

Documents

to Shan
	Your 3 options are:

Scan as pdf  & email me   OR 
Take an iPhone picture & email me  OR
Canada Post Mail

   
	Scan as letter size 
Take clear iPhone pictures
Via Canada post, Photocopy your document and send the photocopies to : Shan Suntharampillai  
58 Ellesmere Rd, Toronto, ON, M1R 4C2
	

	Paying the Fee 
	You can email money transfer my fee.

	Via online Banking  Ask if you don’t know how
 
	

	Communicate
with Shan
	Read my emails
Stay in touch

Follow up with me via email / text / phone

	You must let me know.

    If you do not get refund

    If you get letters from CRA needing a reply

	


B)  Current information about you
	
	  Needed


	 Notes for Help, How? &  Tips
	  Your Answers to Shan

	Client Data Sheet
	Fill in the sheet 

Save and email me


	If you martial status changed, then you must let me know, the current marital status and Date of change.


	

	Personal Income Checklist
	Use the attached checklist to organize your documents.  


	Start using the this checklist for a maximum refund

You are full time worker now. 
	

	Refund from CRA
	To get direct deposit,  send me Direct Deposit Form
	 Scan 

 iPhone picture
	


C) Your life between arrival date and before leaving Ontario 
	
	  Needed


	 Notes for Help, How? &  Tips
	Your Answers to Shan

	Study
	T2202A – Tuition slip 

Sign on to your college website and save as a pdf and email me


	Have you forgotten the user name and password?

Call college and have the password reset
	

	Home
	Rent paid info 

a) Complete Address with postal code:

b) from what month to what month

c)  Rent paid Amount


	If you don’t know the postal code,

Use  www.canadapost.ca 

Locate the postal code

If you lived in more than one place, 

list all address the rent paid info
	

	Work


	Did you work in Ontario?

Get the T4 Slip from your employer


	Call the employer give the employer your current address, 

the employer will post mail your T4 slip to your current home


	

	Income Tax
	When you lived in Ontario,

        Did you file tax using SIN?

        Did you file tax using ITN?

Never filed income Tax ?

        What’s your arrival date to Canada?
	SIN = starts with a 9 digit for international students

ITN = starts with a 0 digit for international students

If I filed tax with ITN before, you must let me know me, because I need to have CRA to transfer your unused tuition credits to your new 9 digit SIN.


	


D) Your life after moving to your current province 

	
	  Needed


	 Notes for Help, How? &  Tips
	Your Answers to Shan

	Moving
	Date of move

Moving expenses 

Change your address with:

        Canada Revenue Agency

        Bank 

        Immigration

        Your college


	Move date =  Day / Month /  Year format

Moving expenses is your flight ticket amount, any other expense for your move.

In order to receive refund in direct deposit, you CRA address and Bank address must the same.


	

	Home
	Rent paid info 

a) Complete Address with postal code:

b) from what month to what month

c)  Rent paid Amount


	If you don’t know the postal code,

Use  www.canadapost.ca 

Locate the postal code

If you lived in more than one place, 

List all address the rent paid info
	

	Work


	Get the T4 Slip from your employer in the current province


	Did you work for more than one employer?

You must get all T4 slips
	

	GRP
	Have you applied for Graduate Retention Program?

If you study in year 2010 and 2011, 
You must apply for GRP using T2202A from 2010

You must apply for GRP using T20202A from 2011


	Go to this site.

SK  -   http://www.aeei.gov.sk.ca/grp
NS  -   www.gov.ns.ca/finance/en/home/taxation/personalincometax/grr.aspx
NL  -   http://www.nlimmigration.ca/studying-here.aspx

MB -   www.gov.mb.ca/tuitionrebate/
Send me the GRP certificate  ( scan or iPhone picture)
	

	CRA
	Register for CRA my Account

It is similar to My CIC

	http://www.cra.gc.ca/esrvc-srvce/tx/ndvdls/myccnt/menu-eng.html
When you register, you need to have you your 2010 CRA statement called Notice of Assessment.  You must have received after I filed you 2010  Tax


	


